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412-373-0889                       office@namschool.org                  412-349-0175 Fax 


May 26, 2011 
 
 
 
Dear Parents/Guardians, 
 
I am very happy to announce that more financial aid money is available to families through the 
Educational Improvement Tax Credit Program and the Bridge Educational Foundation. The EITC 
Program is an income based scholarship.  Please see the guidelines below to see if you will 
qualify.  Please note that this year the financial aid for this program will go to families in need 
with child (ren) in grades K-6 for the 2011-2012 school term. 
 
EITC Income Guidelines: 
 
Number of dependents and maximum AGI from 2010 Federal Tax Return 
 
1 dependent -  $72,000.00 
2 dependents - $84,000.00 
3 dependents - $96,000.00 
4 dependents - $108,000.00 
5 dependents - $120,000.00 


Please add $12,000.00 for each additional dependent. 
 
If you believe you would qualify under the above guidelines, please come to the school office to 
obtain an application by June 1, 2011.  A completed Bridge Scholarship Application and a 2010 
Federal Income Tax Return (1040) form for each adult living in the student’s household for which 
the application is being completed must be submitted by June 10, 2011. There is additional 
paperwork and computer input that has to be completed on our end, and we need the lead time to 
satisfactorily finish these forms.   
 
Thank you in advance for your cooperation. 
 
In Christ’s love, 
 
 
 
Mrs. Diane M. Fleet 
Principal 
 








 
 


K-12 APPLICATION PROCESS OVERVIEW 
 
1) After July 1, 2011, to be eligible for scholarships, families of students must have an adjusted gross income of less 


than $60,000, with an additional $12,000 adjustment for each dependent. 
 


EITC Income Guidelines* 
Number of Dependents  Maximum AGI  
1 $72,000 
2 $84,000 
3 $96,000 
4 $108,000 
5 $120,000 


 
*add $12,000 for each additional dependent 
 
Students and schools must also review and meet requirements set forth by document entitled “Narrative Description 
of Policies.” 


 
2) Schools can recommend amounts for families who are applying to receive scholarships and our scholarships may 


piggy back other financial aid a family is receiving as long as their entire tuition is not covered in full. 
 
3) It is incumbent on the school to obtain a completed “Bridge Educational Scholarship Application” and the most 


recent Federal Income Tax Return (1040 form only) for each student’s household which has been elected by the 
school to receive a scholarship prior to release of any funds. 


 
If a household did not file or cannot locate their most Federal tax return, the Foundation requires a letter written by 
the applicant, which must itemize all sources of income for every adult living in the household.  This letter must be 
signed in front of a notary public.  (Template is attached) 


 
 Application and Federal Tax Returns should be mailed in one package to: 


 
Bridge Educational Foundation, Inc. 


Attn: Kelly Gerdes 
Post Office Box 222 


Harrisburg, PA 17108-0222 
 


The school official may contact Kelly Gerdes, Director of Scholarship Programs with any questions.  Please ask 
your families to contact you first with any questions 


 
(717) 214-6792 [tel]; (717) 214-6797 [fax] 


Kelly.gerdes@bridgeedu.org 
 


 
 







Step by step application process: 
 
1) After initial phone conversation, school official will receive an email from Kelly Gerdes which includes the Bridge 


application, notarized letter template, spreadsheet template, volunteerism form, and Policies and Procedures. 
 


2) School must also ensure that the families that apply for the scholarship will comply with the Foundation’s Policies 
and Procedures.  The families must also be notified of the application deadline and volunteerism component.  


 
3)  School collects completed Bridge Scholarship Application and Federal Income Tax Return (1040 form) for each 


adult living in the student’s household for which the application is completed. 
 


4)       School mails completed Scholarship Applications and Tax Returns in one package to Kelly Gerdes no later than 
established deadline. 


 
5)  The school must email a completed Excel spreadsheet with all scholarship applicants, their contact information and 


award amounts.  Please list only the students receiving the scholarship. You do not need to list the other children in 
the family on this spreadsheet. Please proofread your spreadsheet for any spelling errors.  We use the spreadsheet 
for a mail merge and would appreciate your thoroughness with the document.  (template is attached) 
 


6)       After the applications are reviewed for eligibility, the Bridge Educational Foundation will notify the school which 
families are eligible and/or may need additional information. 


 
7)  Once the file is complete, the Foundation will inform the school as to when the scholarship check will be requested 


from the Bridge Educational Foundation accountant.  At this time the school may inform each family as to their 
approval and amount of scholarship to be received. 


 
8)           Upon receipt of the check from the accountant, the Foundation will mail the check, made payable to the school.  


Along with the check the school will receive a receipt that they must complete and mail back to the Foundation 
confirming receipt of the scholarship check.  They will also receive the name and contact information of the donor 
company that provided the scholarship money. 


 
9)           After funds have been released and the completed receipt has been received, the Foundation will mail a letter to 


each approved family, which will formally notify them of their award. 
 
10)    Upon notification of approval, the school must distribute the Volunteerism Form to the families that were awarded 


Foundation scholarship money.  Families may begin their volunteer hours immediately.  The Foundation requires 
that a family fulfill 40 hours of community service for the school year.  Please keep in mind that this requirement is 
for the entire family.  The family has one year from the time that the scholarship award was deposited in their 
school’s tuition account to complete the entire 40 hours.  Each family should return the form directly to the school 
upon completion of the hours.  We ask that the school collect all of the forms and mail them to the Foundation in 
one complete package.     


 
If a parent already volunteers at the school, i.e. in the library, cafeteria, etc. they may use those hours towards 
the requirement.  We do ask that the children perform some of the volunteer hours.  Please note that their service 
hours can range from coloring a picture for the elderly at a nursing home, writing a letter to troops overseas to 
picking up garbage on the playground.  Volunteer hours that a family performs in their community or church parish 
may also be used to fulfill this requirement. 


 
 








K-12 SCHOLARSHIP APPLICATION 2011/2012 SCHOOL YEAR
) A. Parent/Guardian Information  (only those residing in the student’s household in 2010)


1.  1st Parent/Guardian’s Name: ___________________________________________________________________________________________________________
					     First Name		            		  Middle Initial	 Last Name


2.  2nd Parent/Guardian’s Name: (if applicable)______________________________________________________________________________________________ 	
						         First Name		            	 Middle Initial	 Last Name


3.  Address: ____________________________________________________________   City:_________________________________, PA   ZIP: _________________
4.  County: _________________________________________________________
5.  Primary Phone: (           )___________________    Alternate Phone: (           )___________________   6. Email: _______________________________________


) B. Household Information: 2010 Tax Year (Please supply a copy of your Federal 1040 form)
1.  Number of family members living in household: __________ Parent/Guardian: _________ Children/Dependants: _________ *Other: _________________


* If there are adults living in your household besides the parent/guardian you must include them in this application and provide their Federal Tax documentation.


2.  Martial status of parent/guardian(s): ❑ Married   ❑ Single   ❑ Widowed   ❑ Divorced (month/year) _________   ❑ Separated (month/year) ___________


) C. Income Information
All adults residing in the household with the student(s) MUST report their income on this application and attach their 2010 Federal Income tax return.


Income Sources 1st Parent/Guardian 2nd Parent/Guardian Other


1. Adjusted Gross Income from 2010 Federal 1040:


2. Social Security Benefits, SSI or Disability:


3. Any Additional Income


) D. Student Information: Fill in section below entirely for the child(ren) who attend the specific school receiving scholarships from Bridge


Student A.
	 1.  Full Name: __________________________________________________________________________________________________________________________
	 2.  Grade enrolled for 2011/2012 school year: __________________________
	 3.  Relationship to guardian:  ❑ Child   ❑ Stepchild   ❑ Other _______________________________	 4. Gender:  ❑ Male  ❑ Female
	 5.  Date of Birth (MM/DD/YY): __________/_________/__________
	 6.  Was this child a full-time student in a Pennsylvania school in 2010/2011?    ❑ Yes    ❑ No    (If answer is YES, please check appropriate box below.)
	 7.  Was this child a full-time student in a public or private institution?   ❑ Yes   ❑ No
	 8.  School attended in 2010/2011: ___________________________________________________________	 9. School City _______________________________
	10.  School attending in 2011/2012: __________________________________________________________	11. School City _______________________________


Student B.
	 1.  Full Name: __________________________________________________________________________________________________________________________
	 2.  Grade enrolled for 2011/2012 school year: __________________________
	 3.  Relationship to guardian:  ❑ Child   ❑ Stepchild   ❑ Other _______________________________	 4. Gender:  ❑ Male  ❑ Female
	 5.  Date of Birth (MM/DD/YY): __________/_________/__________
	 6.  Was this child a full-time student in a Pennsylvania school in 2010/2011?    ❑ Yes    ❑ No    (If answer is YES, please check appropriate box below.)
	 7.  Was this child a full-time student in a public or private institution?   ❑ Yes   ❑ No
	 8.  School attended in 2010/2011: ___________________________________________________________	 9. School City _______________________________
	10.  School attending in 2011/2012: __________________________________________________________	11. School City _______________________________


) E. Certification Signature
I (we) hereby agree that any scholarship award will be used exclusively for the payment of tuition at the school designated above, and that the school is authorized to verify that the designated student 
is enrolled in said school and that the school’s tuition has been paid.  I (we) further agree to notify Bridge Educational Foundation, Inc. immediately should the student no longer be enrolled in said 
school for any reason.  I (we) also agree to repay Bridge Educational Foundation, Inc. any tuition amounts, paid for by a scholarship grant from Bridge Educational Foundation, Inc., which are refunded 
to me (us) by the school by reason of the fact that the student is no longer enrolled in said school.  I understand that the deliberate misrepresentation of the information may result in the scholarship 
being denied or revoked, and may subject me to prosecution under applicable State and Federal laws.


Signature(s) of parent/guardian: ________________________________________________________________________  Dated: ___________________________


This form is for all applicants and must be completed in full.


Please send the completed application and tax information back to your school.








[PLEASE HAVE THIS FORM NOTARIZED] 
 
 
 
 
{INSERT DATE} 
 
 
Kelly Gerdes 
Bridge Educational Foundation, Inc. 
Post Office Box 222 
Harrisburg, PA 17108-0222 
 
Dear Ms. Gerdes: 
 
Per your request, I am supplying this letter to serve as an attachment to my scholarship 
application for a Bridge Educational Foundation scholarship for the {INSERT SCHOOL 
YEAR} at {INSERT SCHOOL}.  As you can see I have had this letter notarized. 
 
My household’s only sources of income for the 2010 tax year are from the following: 
 
1) Example:  Child support - $500 per month; totaling $6,000 
 
2) Example:  My child, Kelly’s Social Security - $13,000 per year 
 
3) Example:  Mother in law, Jane Smith’s income from ABC Company - 


$30,000 
 
There were {INSERT NUMBER} children that lived in our household during the above 
mentioned tax year. 
 
 
Sincerely, 
 
 
 
 
{PRINT & SIGN YOUR NAME} 
 
 
 
 
 
 
 








 
 


K-12 Volunteerism Form 
 
The Bridge Educational Foundation requires that all approved families fulfill 40 hours of 
community service for the school year. The school that a scholarship recipient attends 
must agree to certify whether the family has performed the requisite number of 
community service hours.  Any family who does not perform the requisite number of 
community service hours will not be eligible to receive scholarship assistance for the 
following school year, if offered. 
 
It is requested that the school collect all completed volunteer forms throughout the year 
and mail them to the Foundation in one (1) package.  Each family has one (1) year from 
the time the scholarship award was deposited in their account to fulfill this requirement. 
 
 
Scholarship Family: 
 
Name of Parent(s): ____________________________________________________ 
Name of Student(s):_________________________________________________ 
School Attending: _____________________________________ 
School Year:________________ 
 
Volunteer Activity: (Use extra paper to list more activities) 
 
Volunteer Activity 1:  ________________________________________________ 
           ________________________________________________ 
            ________________________________________________ 
Name of Supervisor:   ________________________________________________ 
Supervisor contact number: (______)_________________________________ 
Hours of service performed: ________________________________________ 
Signature of Supervisor: ____________________________________________ 
Date: __________________ 
    
 
Volunteer Activity 2:  ________________________________________________ 
           ________________________________________________ 
            ________________________________________________ 
Name of Supervisor:   ________________________________________________ 
Supervisor contact number: (______)_________________________________ 
Hours of service performed: ________________________________________ 
Signature of Supervisor: ____________________________________________ 
Date: __________________ 
 





